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ICE Mortgage Technology’s Encompass Partner Connect® (EPC)

Uploading Documents

2 Notications » 1. Inthe menu, select Services and then Ml Center.
e RESUBMIT ORDER CHECK STATUS E
& Foms > £ ESSENT" 2. To upload documents into a specific order, there are a few
Documents places to achieve this:
R — | Ol a. Order Summary Screen
syt b. New Order screen (Non-Delegated and Contract UW only)
3210
Undenvting Center c. Edit Order Screen
2 Tools >

3. The Order Summary Screen displays information on the

FTTTT==o====== 3 Active order.
@ Mortgage Insurance Center:Order Summary ! (3]
4. To upload documents after the order has been placed,
e RESUBMITORDER  CHECKSTATUS |3 go to the Order Summary screen, and click the
___________ Document Uploads tab.
OVERVIEW | DOCUMENTS RECEIVED (0) | L DOCUMENT UPLOADS [D): o L3 .
S ESSENT 5. Click Upload Documents.
6. For Non-Delegated and Contract UW loans, you will have
Order Status: it Imported the option to upload documents when placing the order.
Suspended Rates )
Click Attach Documents.
Type Provider Order Percent Amount Duration . . )
Non Essent Date % 8. When editing an order, the Request Type will remain the same
Delegated 02/16/202 B
409:07 as the previous order.
@ o 9. Click Attach Documents.
Essent: New Order @ Stats Fraud Disclosures Sstting
T 7. Waming — iasce s cocuments vinen sumitng Canises Unasrizng arser 1 ()
MASTER POLICY INFORMATION @ | nsen Documents 1
Branch ID
Mazter Policy Mumbar BT T T
Select ‘;|
ORDER TYPE
Request Type * Rste Quowe ID
lchrqud... | ~ ‘@ | 67974788 ‘C;
e MiCenter/ | | o e -
ESSent::Edit Order G): 0 State Fraud Disclosures Settings
MASTER POLICY INFORMATION O “atach Documents 1
ot Branio
ORDER TYPE
Request Type Rate Qs 1D MI Certificate # Order Status
Non Delegated Q 2305893 Suspended
Check Status Resubmit Cancel Upload Documents
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ICE Mortgage Technology’s Encompass Partner Connect® (EPC)

Selectand Upioad Docurmierts « After clicking the Attach Documents or Upload Documents button,
L ;| upload the documents that will be transmitted to Essent in the
Select Documents [ Cy | Bowm 1 . .
{ 1 | iicrnens following screens:
Encompass Documents .
l = 10. Select from Encompass Documents by checking the boxes
DOCUMENT FOLDER ATTACHED FILES DESCRIPTION 'DORROWER .
o pr—— — P . to the left of the document or choose from your Local Drive.
[N}
1 Hy A s . % 11. Upload Documents section will show all documents that
1001 Bank Statement Bank statement pdf - P )
L —— i . s - will be sent to Essent.
1
il hsiokiins s i 2 12. Input any comments to Underwriting here and click Upload.

NAME TYPE SIZEKB) @
P .
| Appraisalpct POF 5707 oW
1 1
Bank statement pdf POF 35351
1 @ 1
1 4506 T POF 22517 !
oo YRRV, YR ... -
...................................................
Comments 0/500 4
1 1
1 1
.................................................. a
[[] Post Close Documents
Closing Date -
N
[l upiosa [l
o A

Need Help? Contact our EssentConnect team at:

{G—E} essentconnect 833.ESNT4MI (833.376.8464) | essentconnectsupport@essent.us
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